555 Long Beach Avenue
Long Beach, NY 11561

February 16, 2022

Marley Catona 
Recruiting Officer
Bank on Me
555 New York Avenue
New York, NY 10023

Dear Ms. Catona: 

I am applying for the position of Finance Management Trainee at Bank on Me. I found this job posting on Duke’s Career Opportunities webpage, and I think it’s a perfect fit for my finance skills and leadership experience. 

Ever since I was in high school, I had a strong interest in Finance. With both parents in the banking industry, I have been investing in stocks with my allowance money since I was 15 years old. I watched Squawk Box on CNBC with my father every morning before he went to work.  

In college, I expanded my interest in the financial markets by starting Duke’s first student investment club.  Just an idea during my sophomore year, the club has grown to over 75 student members and has served as a model for three other universities. As founder and president, I use Microsoft Excel to create financial models and manage the club budget to ensure we are meeting our financial goals. I also manage the group to recommend investments, monitor stock performance, and evaluate investment decisions. I am proud of our club’s success and have been working hard to ensure its continuation with new leadership after I graduate.

My favorite class at Duke has been Financial Markets. I really enjoyed learning about the stock market and then applying what I learned in the investment club. 

In addition to these finance-related experiences, I have been on the varsity swim team since freshman year and was voted president of my fraternity, Psi Kappa Nu, my senior year.  

I have had work experience as a lifeguard and camp counselor at Lake Wobegon. These summer positions have required me to work as part of a team and serve as a role model for younger children. 

I look forward to the opportunity to meet with you about the Finance Management Trainee position. I believe my qualifications, also described in the attached resume, make me the perfect candidate. I will call you next week, or you may reach me at (516) 555-6229 or landonlowry@555.com. 

Thank you for your consideration.

Sincerely, 
Landon Lowry
Landon Lowry  
