CATHERINE L. LIN
555 East Broadway
New York, NY 10002
(212) 555-3947
KittenCat@555.com

	SUMMARY OF QUALIFICATIONS


EDUCATION
	· Strong leadership skills for my own business and school clubs
· Extensive financial coursework and experience

LaGuardia Community College, Long Island City, NY
AAS Degree

	



8/2020 – 5/2022

	
	University Neighborhood High School, New York, NY
High School Diploma
	9/2014 – 6/2018

	
	
	

	RELEVANT WORK EXPERIENCE
	Cathy Lin Bracelets, New York, NY
CEO and President
· Design and sell custom bracelets for customers
· Market through flyers and word-of-mouth
· Maintain all records in Microsoft Excel 
· Manage large inventory of handmade beads
· Provide superior customer service

	1/2018 – present

	
	Ernst & Young, New York, NY
Audit Intern
· Participated in two company audits
· Developed Microsoft Excel macros to reduce entry time and cross-reference for errors
· Delivered PowerPoint presentation to senior leadership to debrief the internship experience

	5/2021 – 8/2021

	
	Aggresshop, New York, NY
Sales Associate
· Helped customers find casual and career wear 
· Consistently exceeded 30% in commission sales
· Won “Sales Associate of the Month” for the most sales in the lower NYC region
· Designed window displays to attract new customers

	6/2018 – 8/2020

	LEADERSHIP EXPERIENCE
	Straight and Gay Alliance 
Secretary 
· Manage the budget
· Ensure fiscal responsibility

Young Entrepreneurs Club 
President
· Oversaw club activities
· Recruited new members
· Managed the budget 

	2020 – present 




2017 – 2019 

	OTHER SKILLS
	· Conversational Spanish
· Proficient in Microsoft Office: Excel, Word, PowerPoint
	



