Ana J. Santos
ana.santos@555.com
	Current Address
Telluride Dorm 3
University of California at Berkeley
Berkeley, CA 94720

	Permenent Address
Rua Galvao Bueno, 500
Sao Paulo, SP 01418-000
Brazil


	Education

	University of California at Berkeley
Haas School of Business, B.S.
	2018 – 2022 

	Relevant Coursework
	· Business Communication
· The Social, Political and Ethical Environment of Business
· Introduction to Financial Accounting
· Microeconomics Analysis for Business Decisions
· Macroeconomics Analysis for Business Decisions
· Introduction to Managerial Accounting
	

	Work History
	Dr. Edward Santos, Medical Office, Sao Paulo
Office Manager
· Generated monthly statements and invoices 
· Resolved customer inquiries
· Converted Excel system to QuickBooks
· Managed office supplies

Pao de Acucar Supermercado, Sao Paulo
Cashier
· Handled credit card and cash transactions in a fast-paced environment
· Balanced cash draw at close of shift
· Opened and closed store, as requested
· Trained two new cashiers

Neighborhood Families, Sao Paulo
Babysitting
· Took care of babies through 8-year-old children
· Was responsible and safe
	Summers 
2020 and 2021




Summers 
2018 and 2019







March 2017 – July 2018

	
Languages 
	
Fluent English, Portuguese, and Spanish
	

	Other Interests
	Berkeley Microfinance Club 
Member

Here Comes Treble, women’s a capella group
Member
	2021


2020




